Moodle (v3.1) Assignment Marking UNIVERSITY
OF WOLLONGONG

and Feedback AUSTRALIA

ONLINE ASSIGNMENT FEEDBACK

Assessments submitted online in the Moodle Assignment tool enable two options for feedback:

1. Online feedback/submission comments and a grade; and
2.  Downloading assignments individually or in bulk for offline marking (e.g. track changes/annotation) and re-
uploading as feedback files.

This guide will explain both options.

1. Log in to the Moodle subject and go to the assessment area and click on the relevant assignment title.

Topic 3

‘\::l Assessment 1 Example

Figure 1 - Locate the required assignment within the Moodle site

PROVIDE FEEDBACK ONLINE

Assessments submitted to a Moodle Assignment allow word docs to be opened on a computer or mobile device or PDF
submissions to be directly annotated, provide feedback and comments directly and a grade.

To assess and provide feedback directly:

1. Select your assignment and click on View all submissions.

Assessment 1 Example

Grading summary

Participants 4
Submitted 0

Needs grading 0

Due date Tuesday, 15 November 2016, 12:00 AM
Time remaining 5 days 10 hours

View all submissions

Figure 2 — View all Submissions button

2. Review, comment and grade as shown below:

2. Comment on Submission
3. Give Feedback on
assessment task

Grading action

1. Review and annotate
assignment (if PDF)

Choose...

Separate groups Al participants
Firstname: AHABCDEFGHIJKLMNOPQRSTUVWXYZ

Sumame: AHABCDEFGHIJKLMNOPQRSTUVWXYZ
Page: 1 ‘ “
Last Last
User  Firstname/ ID modified modified
Select picture  Surname number Email address Status Grade Edit i File issi ion comments (grade) J| Feedback comments nnotate PDF Feedb:
o] o] o] =] o] B =] o] =] = =] = el
PROJ189_15 proj189_15_teststudent0@dummy.email ~ Submitted 57 Edit~  Monday, 22 I Demo | || Comments (1) Monday, B <05Good efforte/p> B PROUIES 15
Test student for grading § 64,00 June 2015, dimassion I Wendy Meyers - Mon, 22 o f| 22 June Test student
0 Graded 10:55 AM @)pdf 2015, 10:58 AM 2015, 0,4333052_0.pdf
1100.00 Markers comment 11:08
AM View annotated
Add a comment... PDF...

Save comment | Cancel

Figure 3 — Grading action screen example completed
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test assignment
Grading action

Choose... B

Last Last
modified Submission modified Annotate Feedback
mail address Status Grade Edit i ) File issi (grade) ~ Feedback comments PDF files
bl = = =} = = = = =] = =
andrahstud@dummy.email No Grade Edit~ - -
submission
/100.00
ny.email itt Edit-  Friday, 11 # student > -
for grading November submission.docx Comments
2016, 11:09 [©)
/100.00 A
hrisfastud@dummy.email No Edit- - -
submission
/100.00

[
Notify students Yes B
Save all quick grading changes

With selected... Lock submissions B Go
~ Options

Assignments perpage | 10 [-|

Filter | No filter [=]
Quick grading @

Show active and suspended

enrolments

(2]

Download submissions in folders @

Figure 4 — Grading action screen with options

BULK DOWNLOAD ASSIGNMENTS

1. Select the assignment and click on View/grade all submissions.
2. From the grading action drop down menu select Download all submissions.

Grading action

¢ Download all submissions I'!

Choose...

Download all submissions

Upload multiple feedback files in a zip
View gradebook

Figure 5 — Bulk download assignments

3. Select Save File and a zipped folder containing students’ submissions will save to your Downloads folder:

Opening PROJ190_15-pdf-312517.zip |

You have chosen to open:
|1, PROJ190_15-pdf-312517.zip

which is: Compressed (zipped) Folder (4.1 MB)
from: https://moodle.uowplatform.edu.au

What should Firefox do with this file?

() Open with | Windows Explorer (default) h

Save File

[7] Do this automatically for files like this from now on.

o

Figure 6 — Save File screen
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4. Open your Downloads folder to access the zip file. Right click on the file and select Extract All:

7 Favorites
& Downloads j

=] Recent Places

5® Shares (S)

Open
Open in new window
- PROJ19(
4 Libraries 311 Extract All...
%) Documents @ Scanforthreats...
@ Music

A Cl_ario

Figure 7 - Extract All to access the assignment files

This will create an unzipped folder where you can access the students’ assignments. Any edits and feedback that you
give students within these files should be saved without changing the file name to avoid complications when bulk
uploading the feedback files.

Feedback can be provided for Word Docments via Track Changes, and PDF files can be annotated using the Moodle
PDF Annotation tool.

BULK UPLOAD ASSIGNMENT FEEDBACK FILES

Once you have provided feedback within students’ assignment files, bulk upload them for students to view within
Moodle. This can be achieved as follows:

1. Select the multiple student submissions that have been graded and annotated with feedback
NOTE: the names of these files should not be changed from their original file name at the time of extraction.

a) OnaPC - right click and select Send to and Compressed (zipped) folder.

[ Test student 2 PROJ190 15_4333059_assiq... 22/06/2015 11:22 Microsoft Word D 42 KB ‘

] Test student 3 PROJ100 15 4333056 as| = Convertto Adobe PDF 4,675 k8|
Combine supported files in Acrobat...

|
-
@ Malware scan by ASC
@ ShredFile

Share with »

W Scan for threats...

File Shredder 4

Send to » | §) Bluetooth device

Cut |1, Compressed (zipped) folder

Copy, Bl Desktop (create shortcut)
|5  Documents

Figure 8 - Compress files to a zipped folder.

This will create a zipped folder that will appear underneath the files:

@ Test student 2 PROJ190 15 4333059 _assig...  22/06/201511:22 ..  Microsoft Word D... 42 KB
Test student 3 PROJ190 15_4333056_assig... 22/06/201511:22 ...  Adobe Acrobat D... 4,675 KB

) Test student 3 PROJ190 15_4333056_assig... 22/06/201511:54 ...  Compressed (zipp... 4,220 KB

Figure 9 - Zipped folder displays in file list
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b) OnaMac:

Locate the items to zip in the Mac Finder (file system)
Right-click on a file, folder, or files you want to zip.
Select Compress Items

Find the newly created .zip archive in the same directory.

L=

2. Select your assignment within your Moodle site and click on View/grade all submissions.
3. From the grading action drop down menu select Upload multiple feedback files in a zip:

Grading action

Download all submissions "’ i

Choose. ..
Download all submissions

Upload multiple feedback files in a zip

View gradebook

Figure 10 - Select Upload multiple feedback files in a zip

4. Drag and drop the zipped folder into the box provided and select Import feedback files.

- Upload multiple feedback files in a zip

Upload a file* @

Choose a file Maximum size for new files: 200MB

[Test student 3 PROJ190 15_4333056_; _file_Using-digital-and-multimodal-texts zip

Import feedback file(s) Cancel

Figure 11 — Upload multiple feedback screen

5. Select confirm to upload the feedback files:

w Confirm zip upload

New feedback file "Alyce PhD Introduction 260515.docx” for student "PR0OJ190_15 Test student 2"

Confirm Cancel

Figure 12 — Confirm screen

The feedback files will now appear in the Feedback files column of the grading section within Moodle. These files will
now be available for students to view and download.

BULK DOWNLOADING FOR GROUPS OF STUDENTS

Either leave on all participants for smaller cohorts, or click on the arrow next to all participants and select the group
you wish to mark.
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Grading action

Choose...

Assessment Task 1 Personal Reflection

“

Visible group ¥ All participants

Blue

First name : G ilJKLMN(Q
Surname : A reen IJKLMNO
Page: 1 2 3 Orange
Pink
Ut Red
Select pi Tangerine imber Email a
- = White 5]
Yellow

Figure 13 — Choose group to mark

Once you have selected the appropriate group from the Grading action drop down menu select Download all
submissions.

Note: This will only download the submissions of the group you have selected.

Assessment Task 1 Personal Reflection

Grading action

v Choose...

Download all submissions

Upload multiple feedback files in a zip

View gradebook
FISTNRame T ANMAB T EFEHTIRL MNOPQRSTUVWXYZ
Surname: AIABCDEFGHIJKLMNOPQRSTUVWXYZ
Page: 1 2 3 (Next)

First
User name / ID
Select picture Surname number Email address Status

Figure 14 — Download all submissions
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